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PEN 100323 Permanent Address
Inbox(0)

Sent(4) Name Ambika K House Number VP-11/194 A

Reports(0) Date of Birth 11/05/1964 House Name Aravindam

Pul Back(0) Date of Entry in Government Service 02/09/1989 Street/Localty V P Nagar
Mode of Appointment in the Prasent Department| Advised by PSC City Trivandrum
Appointrment Order No: and Date i State Kerala

Father's Name | Husband Name Padmanabhamenon K G District Trivandrum

Place of Birth
Telephona No
Languages- Read

Languages- Write

Spouse Hame

Trivandrum
eg: 04712503851
Malayalam,English

Malayalam,English

Raveendran Nair K

Mobile No
Email
Parent Department

Nationality

9633967536
ambika@gmail.com
Finance Department

Indian
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Flev Edt+ View~ Format~ ,
Suspension

4 Fomase B [ = Below 45 days

Watting for posting
1, hereby, would like to inform vou that my doctor has advised me to take complete bed rest because of figh fever and chronic head ache. I am writing this application to serve
as an official document supporting my leaves. T would be very grateful to you if you consider my application and grant me leave from 15/01/2018 to 02/02/2018. T am enclosing
my medical reports far your reference,

[ have explained everything to my team member regarding the current project and I am confident that he can handle the project well in my absence. I will be resuming my
duties on 3rd February. I hope that will grant my leave for the above mentioned day.
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1, hereby, would like to inform you that my doctor has advised me to take complete bed rest becauze of high fever and chronic head ache. I am writing this application to serve
as an official document supporting my leaves. I would be very grateful to you if you consider my application and grant me leave from 15/01/2018 to 02/02/2018. T am enclosing

my medical reports for your reference.

I have explained everything to my team member regarding the current project and I am confident that he can handle the project well in my absence. I will be resuming my duties
on 3rd February. I hope that will grant my leave for the above mentioned day.
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Sent(6
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Reports(0)
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Filer Editr Viewr Format~=
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While developing and working with new personas, my team was still able to launch successful nurturing campaigns and better determine what frequency of contact showed initial
improvements in conversion times. Again, even with one vacant position in the fourth quarter, we came very close to meeting the objective and feel positioned to exceed the rate
next year. This objective got off to a slower start than the others. We were still able to exceed the goal for Twitter followers but fell short on LinkedIn.With the need to rearrange
some priorities, more time was spent on increasing our Twitter presence, so our LinkedIn presence suffered. More time dedicated to social media will be needed in the future to

fully realize goals.
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GENERAL INFORMATION

Reportee Pen 100323 Name Ambika K Period 01/01/2014 - 31f12/2014
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Parent Post Assistant Present Post Assistant
Pay 42000 Scale of Pay revised(2014) ; State-27800-53400
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Present Status
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resourceful and understands
new and difficult matters

1. INTELLIGENCE
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3. PUNCTUALTTY AND
PROMPTHESS

Exactness in keeping time in~ Exceptionally  punctual and
attending  office keeping  prompt
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Quite able to handle new and
difficult matters

Observes the code of conduct

Always punctual and prompt

01/01/2014 - 31/12/2014

C

Mormally understands a new
situation  after  proper
explanations and handles it if
given all directions

Tries to folow the general
code of conduct

Usually Punctual and prompt

D

Poor  Compensation.Fals to
perform & function  despite
prior instructions

Indifferent to the general code
of conduct

Mot punctual and prompt
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10. PUNISHMENTS AWARDED TO THE OFFICER,IF ANY (Attach copies of the orders of punishments alsa)

GENERAL

1, Do yau know of any Physical disability or health problem which prevents this officer from working to full capacity?
If yes, please explain the nature of this problem
2. General Grading

Lo, of items in Grade A

2.Mo. of items in Grade B

3. No. of items in Grade C

4, No. of items in Grade D
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Reportee Pen 100323 Mame Ambika K
Reporting Officer 1 Pen 100208 Name SafiyaAs

1. Loyalty

a, Has anything come to your knowledge which refiects adversely on the Officer's loyality

If 'Yes' please give details

2. Integrity and General Reputation

a, Has anything come to your knowledgement ether as oral or written complaint or otherwise which reflects adversely:-
(i), On the Officer's ability to honestly execute his duties

(i), Shawing favouritism in discharging his duties

b, If 'Yes' please give details of the case/cases

(i), Has there been any preliminary findings regarding the corrupt practices of the officer

(ii). Has any case of corruption on the officer been referred to Viglance Department after preliminary enguires

b, If "fes' please qive details of the case/cases

3. Whether the Assistant requires any training for the purpose of his present job or for any higher
responsibilities

4, Whether the Assistant should be posted to some other section/office for better work experience or for
other reasons (to be specified)
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SELF ASSESSMENT

Reportee Pen 100323 Ambika K 01/01/2014 - 31/12/2014
Reporting Officer 1 Pen 100208 SafiyaAs

Reviewing Officer 1 Pen 100206 Raveendran Nl M

SELF APPRAISAL

File= Editr View~ Format~
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While developing and working with new personas, my team was still able to launch successful nurturing campaigns and better determine what frequency of contact showed initial
improvements in conversion times, Again, even with one vacant position in the fourth quarter, we came very close to meeting the objective and feel positioned to exceed the rate
next year. This objective got off to a slower start than the others. We were still able to exceed the goal for Twitter followers but fell short on LinkedIn.With the need to rearrange
some priorities, more time was spent on increasing our Twitter presence, so our LinkedIn presence suffered. More time dedicated to social media will be needed in the future to

fully realize goals.
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Continuously
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resourceful and understands
new and difficult matters

Exemplary conduct

Exceptionally punctual and

Name Ambika K

Name SafiyaAs
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Quite able to handle new and
difficult matters

Observes the code of conduct

Always punctual and prompt
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C

Normally understands a new
situation  after  proper
explanations and handles it if
given all directions

Tries to folow the general
code of conduct
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D

Poor  Compensation.Fails  to
perform & function despite
prior instructions

Indifferent to the general code
of conduct

Mot punctual and prompt
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Sent(6)
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Pull Back{0) i
1. Do you know of any Physical disability or health problem which prevents this officer from working to full capacity?
If yes, please explain the nature of this problem
2. General Grading
LN, of items in Grade A
2o, of items in Grade B
3. Mo, of items in Grade C
4, Mo, of items in Grade D
Review Status{Part 1)

Review By Raveendran N M(Reviewing Officer):
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My Appraisals

(i), Has there been any preliminary findings regarding the corrupt practices of the officer Oves @ig
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Sent(14) b. If "fes' please give detals of the casefcases
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other reasons (to be specified)

Review-Secret Form(Part2)

Review By Raveendran N M(Reviewing Officer):
Item Z2(a-i) changed From No to Yes.
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+1| Dashboard 1 profie  [&]

My Appraisals
Inbox(1)
Sent(6)
Reports(0)

Pull Back{0)

Submission by Reviewing Officer

Submission

Reportee Pen 100323 MName ~Ambika K
Reporting Officer 1 Pen 100208 Mame Safiya AS
Reviewing Officer 1 Pen 100206 Name Raveendran N M
REMARKS OF THE REVIEWING OFFICER [ AUTHORITY

Do you aaree with the assessment made by the Reporting Officer(Part 2) © Yes ®'No

If you wish to modify anything or add, please eloborate  |Checked

Remarks

Dependable Officer,I agree.

Documents uploaded

Developed and maintained by IT Software Division - Govt. of Kerala.

View [E] Documents [E] History of Reportee [E] Search [E] Change Password 1 Pendency [E] User Manual

Sample Remarks

Period 01/01/2014 -

Sample Remarks

Dependable Officer
Excellent Officer
Good Officer

[ agree

31/12/2014







Report (RV View)

||| Dashboard 1 Profile [E] View [E] Documents [E] History of Reportee [E] Search [E] Change Password 1 Pendency [E] User Manual

My Appraisals
Inbox(0)

Sent(14)
Show |10 W |entries

Reports(0)
Year 2013 Manth | August
Pull Back{0)

100323 Ambika K 10-08-2018 14:38:15 10-08-2018 15:53:31 rep100203 emp100323

434734 ArchanaP G 09-08-2018 16:11:47 09-08-2018 16:24:59 rep100208 secl00214
100346 Hari Kumar B 5 08-08-2018 16:00:34 08-08-2018 16:14:53 repl00208 emp100345

100424 George Thomas 04-03-2018 12:48:35 04-03-2018 13:08:32 ren201304082018 5ec 100408

Showing 1 to 4 of 4 entries
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Login : Reportee (eCR after reviewing)

SCUmE pidhidbnd il Ambika K(100323) | Logout
REPORTING & REVIEWING BYSTEM

ol Dastboard L profie  [8] view [B] Documents ] changepassword L pendency  [B] user Manual

|"|
*

My Appraisals

Inbox(1)

Sent(2)
Show | 10 ¥ | entries

Reports(0)
Year| 2018 % |  Month | August

Pull Back(0) ' ame % SubmittedOn  § SentOn
1 100323 Ambika K 10-08-2018 14:38:15  10-08-2018 15:53:31 rev100206  For Final submission

Showing 1 to 1 of 1 entries
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My Appraisals
Inbox(1)
Sent(2)
Reports(0)

Pull Back(0)

Self Assessment (Reportee View)

ol astboard L] profie  [5] view [5] Documents ] changepassmord L, endency  [[5] useranual

N
SELF ASSESSMENT
Reportee Pen 100323 Name Ambika K 01/01/2017 - 31/12/2017

Reporting Officer 1 Pen 100208 Name Safiya A S

Reviewing Officer 1 Pen 100206 MName Raveendran N M

SELF APPRAISAL

File= Edit* View+ Fomat~

- -

L] Fomats~ B [ = =

The past year has seen a number of changes happen in our department. | have handled the changes well and supported other employees who
were troubled by them. This has not only demonstrated my ability to cope with change, but resulted in improved team dynamics. Over the next
year, | will confinue fo handle changes that may arise and provide support to team members.| have greatly improved in adaptability this year.
While | once shied away from change with discomfort, I've leared to embrace it with renewed energy. | adapt to changing schedules and
assignments, and even help to calm those around me in times of sfress.

p » 5pan

Developed and maintained by IT Software Division - Govt. of Kerala.




Profile (Reportee View)




General Information(Reportee View)

||| Dashboard 1 Profile [E] View [E Documents [E] Change Password 1 Pendency [E] User Manual

QU
GENERAL INFORMATION
Tnbox(1) Reportee Pen 100323 Name Ambika K Period 01/01/2017 - 31/12/2017

My Appraisals

Sent(2) Reporting Officer 1 Pen 100208 Name SafiyaAs

Reviewing Officer 1 Pen 100206 Name Raveendranl M
Reports(0)

Pull Back(0) Parent Department Finance Department Present Department Finance Department
Parent Post Assistant Present Post Azsistant

Pay 40000 Seale of Pay revised(2014) : State-27800-53400

Date from which functioning in the presentgrade | 01,/08/1995 Date of entry in the Present Department 01/08/1995
Continuously

Date of Appointment to the present post 01/08/1995 List of Subjects dealt with

Present Status

EDUCATIONAL AND OTHER QUALIFICATIONS

Show |10 ¥ |entries
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Factor Grading (Reportee View)

Sc o RE SECRETARIAT CONFIDENTIAL Anbika K(100323) | Logout
REPORTING & REVIEWING BYSTEM

.1] Dashboard LL profle  [] view [B)] pocuments [&] Change Password LL Pendency  [[] userManual

i " |
=

Q@

ASSESSMENT BY REPORTING OFFICER (FORM 1(A))

My Appraisals

Inbox{1)

Reportee Pen 100323 Name Ambika K 01/01/2017 - 31/12/2017 2

Sent(2)

Reporting Officer 1 Pen 100208 Mame SafiyaAs

Reports(0)

Reviewing Officer 1 Pen 100206 Mame RaveendranNM

Pull Back(0)

A B C D

1. INTELLIGENCE Extraordinarily profident and Quite able to handle new and Mormally understands a new Poor Compensation.Fais  to
resourceful and understands difficult matters situgtion  after proper perform & function despite
new and difficult matters explanations and handles it if prior instructions

given all directions

2. DISCIPLINE Exemplary conduct Observes the code of conduct Tries to follow the general Indifferent to the general code
code of conduct of conduct

3. PUNCTUALITY AND
PROMPTNESS

Exactness in keeping time in

Exceptionally punctual and Always punctual and prompt Usually Punctual and prompt Not punctual and prompt v

Developed and maintzined by IT Software Division - Govt. of Kerala.
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Objections by Reportee

I|| Dashboard L Profile [E] View [E Documents [E] Change Password 1 Pendency [E] User Manual

My Appraisals

Inbox{1)

Sent(1)

Reports(0)

Pull Back(0)

Uploaded Documents

Officer's Remarks

[ 1 have read the report

Sent to
Designation

Objection To

Developed and maintained by IT Software Division - Govt. of Kerala.

3. No. of items in Grade C

4, No, ofitemz in Grade D

Remarks by(Safiya A 5):

Proper Training should be given in specific areas
30 that she could perform better.

I have Objection/Appeal

I got two C Grade in factors 2 and 9.More
clarification needed. I donop agree with this grading
done by reviewing officer.

Convenar of DPC
Principal Secretary (IAS 67000-73000 | v

Bishwanath Sinha




Login : Reportee (Objections after reviewed by GAD Secretary )

||| Dashboard 1 Profile [E View [E Documents [E] Change Password L Pendency [E] User Manual

My Appraisals
TInbox(1)

Sent(1)
Show |10 ¥ |entres

Reports(0)
Year| 2018 ¥  Month | August v View

&

Pull Back(0) #  PEl 4§ Name 4 SubmittedOn 4 SentOn 4 Sentby 4 Status = Objection 4 Report %

A A
y View
1 100323 Ambika K 13-08-2018 14:25:51  13-08-2018 15:29:01 gadsec325162  For Final submission E

Showing 1 1o 1 of 1 entries

First | | Previous | |1 | Next | | Last
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Final Submission by Reportee

1] Dashboard | 4 Profe [E] view [B] Documents [B] change Password 4 Pendency &) userManual

My Appraisals
Vo GENERAL

Inbox(1) 1, Do you know of any Physical disability or health problem which prevents this officer from working to full capacity?

Sent(1) If yes,please explain the nature of this problem

2. General Grading

Reports(0) 1.No. of items in Grade A

Pull Back(0) 2No. of items in Grade B
3. Mo, of items in Grade C
4, Mo, of items in Grade D

Uploaded Documents

Officer's Remarks

Factor 9 Grade changed From C to B
Remarks by(Bishwanath 5inha):

Factors changed.Recommended for Training.

I have read the report [ thave Objection/Appeal
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||| Dashboard 1 Profile [E View [E Documents [E] Change Password L Pendency [E] User Manual

£
My Appraisals

Pendency Search
TInbox(1)

Sent(2) Pen 100346 Hari KumarB 5

Reports(0) E

Pull Back{0) e
Show enfries

# SubmittedOn 4 PeriodFrom 4§ PeriodTo 4 Department
1 07-08-2018 14:52:00 01042011 01fog/2011 Finance Department Assistant GAD Secretary(GAD Secretary) 10-08-2018 17:08: 54(1 days)

2 07-06-2018 15:03:00 01/09/2011 01/12/2011  Finance Department Assistant Employee(Hari Kumar B 5) 07-06-2018 15:13:01(85 days)

Showing 1 to 2 of 2 entries
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